Title IX Compliance Checklist 



Assessment: A Model Framework and Sample Instrument 

I. Strategies for Assessing Your School/District
Getting Started
A common understanding of Title IX and the educational institution’s role in implementing the law will make the assessment phase much smoother and more meaningful. The following are some questions to consider at the beginning of your assessment:
· What instances of sex discrimination have you or your colleagues identified? 

· What efforts have been made to remedy the effects of sex discrimination in the classroom and in the workplace? 

· Are the current grievance procedures for sex discrimination in place and readily available to students and staff? Are the current procedures effective? 

· Do your district and school each have a Title IX coordinator? Do you, your colleagues, the students, and their parents know who they are  and how to contact them? 

· When was the last time your school’s staff and students were brought together to discuss Title IX or other issues relating to sex equity? 

These questions will create a framework to begin the assessment process. The product of assessment should be an equitable educational environment for students and an equitable workplace for teachers, administrators, and other workers.
Step 1: Identifying the Title IX Coordinator
The Title IX coordinator (or equal education opportunity officer/equal employment opportunity officer/affirmative action officer in institutions of higher education) should be included in the process of assessment. But first that person needs to be identified. By law, an educational institution must publicly post the name of the designated Title IX coordinator so that students, parents, and employees have access to that person. To locate the Title IX coordinator:
Inquire at the principal, superintendent’s, president’s, or diversity office; 
· Call the school district and ask to speak with the Title IX coordinator, gender equity coordinator or civil rights officer. 

· Check the faculty lounge or human resources information board for EEO information. 

· Check with the union’s building representative. 

· Check the relevant websites

Contact the named Title IX coordinator directly to make sure that the person knows he or she is responsible for Title IX implementation. Sometimes a new coordinator is appointed but school-site information does not reflect the new appointment. Other times a teacher, administrator, or other employee fails to learn of the appointment and designated responsibilities.
If your school or district has not appointed a Title IX coordinator, it is failing to comply with Title IX and is thus jeopardizing the students’ right to study in an equitable school and the employees’ right to work in an equitable workplace. The consequences of noncompliance can be serious and include the possibility of losing federal funding for educational programs. If you learn that your school district does not have a Title IX coordinator, you need to bring this to the attention of the administration. 
Once the Title IX coordinator is located, you should learn what activities and policies have been established to guide the work of that person. It is important to realize that by appointing a Title IX coordinator, your school/district has moved one step closer to achieving educational equity. A Title IX coordinator may have multiple responsibilities in your school/district, but certain responsibilities are mandated. Students and employees of the school/district are entitled to strong representation on matters of equity. The following checklist outlines the types of actions that a Title IX coordinator should take to ensure success.
Monitoring Checklist for Title IX Coordinators* 
Ensure Title IX compliance is an ongoing program rather than a one-time response. As both programs and personnel change, Title IX coordinators must continuously monitor education programs, activities, employment policies, and other job practices to make sure that the requirements of Title IX are being met. Here is a checklist of steps that a Title IX coordinator should take when establishing a monitoring program.
Education Programs and Activities
	Has the Title IX coordinator: 
	Yes 
	No 

	1. Ensured that all procedural requirements have been met? 
	
	

	2. Reviewed the Title IX grievance procedure? 
	
	

	3. Received and resolved complaints regarding Title IX violations? 
	
	

	4. Monitored scheduling in each school to make sure that there are no sex-segregated classes or extracurricular activities other than the ones permitted under the Title IX exemptions? 
	
	

	5. Reviewed school policies and practices to spot exclusionary statements or discriminatory effects on the basis of sex? 
	
	

	6. Administered and reviewed athletic interest surveys, the respective athletic programs for female and male students, participation rates, and budgets? 
	
	

	7. Checked class enrollments for grossly disproportionate female and male ratios (70% or more single-sex) and any possible discrimination if such ratios are found? 
	
	

	8. Monitored vocational education procedures, such as recruitment of students, enrollment and completion rates, and job placement? 
	
	

	9. Ascertained that counseling practices, materials, and tests are nondiscriminatory? 
	
	


 

Employment
	Has the Title IX coordinator: 
	Yes 
	No 

	1. Reviewed all employment policies for exclusionary statements and/or discriminatory impact? 
	
	

	2. Scrutinized all employment practices (recruitment, hiring and firing assignment, promotion, tenure, reduction in force, etc.) for exclusionary statements and/or discriminatory impact? 
	
	

	3. Made sure that there are no questions related to marital status or other gender-related items on any application for employment? 
	
	

	4. Examined closely all fringe benefits (including birth and child-rearing leave policies) for exclusionary statements and/or discriminatory impact? 
	
	

	5. Made sure that sex is not used as an employment criterion for any position, including coaching, unless it is a bona fide occupational qualification? 
	
	

	6. Reviewed the Title IX grievance procedure? 
	
	

	7. Received and resolved complaints regarding Title IX violations?

8. Checked for patterns of sex discrimination in pay and assignments?  
	
	


*Adapted from Title IX Coordinators’ Orientation Packet, prepared by the Mid-Atlantic Center for Sex Equity
Conducting Assessment 
Before starting an assessment of your school, district, department, or classroom, think about how it should be structured. Suggestions on how to approach the assessment phase are outlined below:

· Find out what information is collected on students and employees and if it is disaggregated by sex, race etc. in the reporting of the results.  Examine this available information to see if there are any patterns of gender gaps in participation or outcomes.
· Conduct your own assessment of your school and bring your preliminary findings to the attention of others. 
· Form a committee representing all levels of employees and students (or use your academic department, teaching unit, or grade-level teachers as the committee). Be sure to include a member of the administration. 
· Perform the assessment as a committee, either with all members conducting all parts simultaneously or with select members assigned to different sections. 
· Meet and discuss the assessment results as a committee. 
· Use the results to begin a dialogue within the committee about gender equity in your school. 
· Formulate a plan to formally recognize your school’s strengths and to share the assessment results with the school community 

Don’t feel limited by the suggestions here. Feel free to build your own process that meets the needs of your particular situation.
II. Sample Assessment Tool/Checklist
Introduction to Assessment 
This section will assist you in measuring equity in your school, district, department, or classroom. The assessment tools are based on an instrument called The Equitable School Continuum, which was developed by The NETWORK, Inc. in 1991, for use by schools. It examines the question, "What does an equitable school look like?" This tool will take you through various parts of your school that should be assessed for equity.
The assessment addresses seven areas: physical environment, curriculum, extracurricular activities/athletics, behavior management, role models, administrative oversight, and employment practices. Table A defines the aspects of a school that influence the educational experience of students and the workplace of school staff. These categories are the areas that you should examine to best assess yourself and your school.
Unless otherwise stated, the assessment tools in this packet ask multiple-choice questions to which the response may be yes, no, unsure, or need to improve. As your responses are private unless you decide to share them with others, it is best to spend time thinking about each question and answer it honestly. Use a separate sheet of paper to write down any comments or issues that arise while you are responding to questions. When each assessment section is complete, review your responses. Look carefully at those to which you responded unsure or need to improve; these are areas for improvement. Also review your yes and no responses and look for areas of strength and weakness.
Once you have assessed your school’s situation, you can create a plan of action. You may decide to begin by sharing results with others or by allowing the committee to have a meeting. However, when you decide to get the word out, remember to congratulate your school for its areas of strength and raise areas of weakness with the appropriate source/s. Your recommendations for improvement can effect change in your school and improve equity.
Table A. Assessment Categories*
Domain Areas Included:
	Environment 
	Displays on bulletin boards, posters, and other school decorations; greetings and messages posted on walls and the style in which everyone is welcomed into the buildings. It also refers to the way in which students are publicly praised or rewarded for academic or extracurricular achievement. 

	Curriculum 
	All aspects of a school’s programs and activities for the purpose of educating students, including the distribution of students enrolled in or participating in classes, courses, or programs; alternative methods of student support, including guidance counseling, course selection, and special services of a remedial nature. 

	Extracurricular Activities/Athletics 
	All activities that schools offer or provide for students that are outside the standard curriculum, such as clubs, field trips, athletics, student organizations, student publications, performances, and assemblies. 

	Behavior Management 
	What the school defines as appropriate and inappropriate student behavior, the manner in which school policies are designed to control student behaviors, and how those policies are enforced. 

	Role Models 
	All adults in the building who provide, through their personal and professional behavior, information about being a responsible person. 

	Administrative Oversight 
	The ways in which a school formally and informally monitors its compliance with a set of legal mandates and the monitoring, improvement, and maintenance of a truly equitable school. 

	Employment Practices 
	The hiring practices of schools with regard to teachers and other school personnel; commitment and attention to maintaining a diverse staff. 


*Adapted from: Rose, Kolb, Barra-Zumman, The Equitable School Continuum, Vol. 3.2 (Andover, MA: The NETWORK, Inc., 1991).
